Birdville ISD
Booster Club Training

2023




Welcome & Thank you!

»The district greatly appreciates
the time, effort, and financial
support that the parent/booster
clubs provide to our students,
staff, and schools.






mailto:Missy.glenn@birdvilleschools.net
mailto:Danny.detrick@birdvilleschools.net
mailto:Barry.Norton@birdvilleschools.net
mailto:lesa.master@birdvilleschools.net

High School Campus Contacts

» Tim Drysdale Dr. Kristi Strickland

» Birdville High School Principal Haltom High School Principal

» 817-547-8011 817-547-6000

» Tim.drysdale@birdvilleschools.net Kristi.strickland@birdvilleschools.net
» Kyle Pekurney

» Richland High School Principal

» 817-547-7011

» Kyle.pekurney@birdvilleschools.net




Meeting Agenda

Review District Resources available for Booster Clubs
Review District Guidelines for Booster Clubs
Review annual requirements for Booster Club

Review optional Student Insurance
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Question and Answer




BISD Booster Club guidelines

» Located on the District website

» https://www.birdvilleschools.net/domain/5212

» The Booster Club Guidelines document was prepared to assist booster clubs by
providing organizational and financial guidance. It also aims to assist booster
clubs in meeting District, State, and Federal requirements. It includes
suggestions for improving the organization related to day-to-day activities.

» Even though a booster club works very closely with the District, it is a separate entity
from the District.

» Board Policy GE(Local)r



BISD staff to assist booster clubs

Campus Principals

>

» Athletic and Fine Arts Directors
» District coaches and sponsors
>

BISD Finance Office


















https://www.uiltexas.org/files/policy/booster_club_guidelines.pdf

Financial Responsibilities

» A Parent/ Booster Club must have a President and Treasurer in order to
operate. One person cannot do both responsibilities since these positions
act as a check and balance and provide good internal controls.

» A Parent/ Booster Club cannot have spouses or family members hold the
office of President and Treasurer at t7a













Financial Responsibilities -
Banking

» The Booster Club bank account shall not include the school’s name on it’s
checks.

» It is suggested that at least two officers sign each disbursement.

» Both signers should be parents or guardians with children in the affiliate Booster
Club.

>




Financial Responsibilities -
Cash recelpts

» All cash collections received by the Booster Club for fees, dues, fundraising,
etc. must be deposited upon receipt.

» All funds must be supported by some type of record documenting the source and
amount of funds and verified by two (2) people.

» It is recommended that deposits be made daily if the total receipts on hand
exceed $250.00.

» If daily receipts are less than $250.00, deposits should be made within one week even if
the receipts for all days combined are less than $250.00.

» Undeposited funds should be safeguarded at all times

» All Cash Receipts should be reported on the financial report presented at
each membership meeting.



Financial Responsibilities -
Sales Tax

Booster Clubs are generally not exempt from state sales tax collections laws.

Booster Clubs are responsible for obtaining necessary information from the
Texas Comptroller of Public Accounts to make sure that they are collecting
and accounting for state sales tax when that collection is required.

» https://comptroller.texas.gov/taxes/publications/96-122.pdf

» The Texas Comptroller’s Office requires that Parent / Booster Clubs file at
least one sales tax report per calendar year.

» The frequency of filing the sales tax report is determined by the Texas
Comptroller’s Office.

» The amount of anticipated sales tax payments affects the frequency of reporting.

» One-Day Sale Exemptions



Financial responsibilities -
Sales Tax




Financial responsibilities -
Disbursements

» At the outset of the school year, a budget of anticipated income and expenditures shou
developed.

» Expenditures must support purpose of Booster Club
» Submit to Campus Principal on or before September 30t of each school year

» No rule or regulation exists concerning the amount of funds that a booster club can have in their
account.

» Majority of expenditures should be made to benefit the current participants in the program.

» The booster club should have a minimum amount that would be carried over to the new officers so tha
have some money to start the new year.

» Prior to a disbursement, the request to expend funds should be compared with the budget
expenditures. Disbursements outside the scope of the budget or line items that excee
approved budget should require a vote by the general membership.

» Approval of disbursement evidenced by meeting minutes is the safest

» Direct payments to district employees are not a permitted use of Booster Club fun
» The purchase of alcoholic beverages or tobacco products is not permitted.



Financial Responsibilities -
Legal

» The school and/or district are not liable or responsible for any contracts or
expenditures made by a Booster Club.

» Agreements for the purchase of goods to be resold for fundraising are the
responsibility of the Booster Club entering the agreement, including snack foods
and drinks purchased for re-sale at concession stands during athletic events.

» Booster Clubs are strongly encouraged to obtain legal assistance before
authorizing or signing any agreement or contract in the Booster Club’s name.

» The district will not expend school district funds to pay any amounts due under
such agreements or to represent a Booster Club in any legal action that may arise
from the Club’s activities.

» The President should be the designated signer of all agreements and contracts that
have been approved by the Booster Club.



Financial Responsibilities -
Liability Insurance

» Booster Clubs should seriously consider the purchase of liability insurance to
protect the organization and its members.

>




Financial Responsibilities -
Petty Cash

» ABooster Club may maintain a small petty cash account.

» Strict controls must be maintained by keeping petty cash in a locked box
accessible by only the treasurer and one other officer.

» Control of the petty cash account by a district employee or Organization
Sponsor is not allowed.

» The petty cash funds should be used for emergency purchases only.

» All other purchases should be made with a Booster Club check.




Membership Meetings

» BISD recommends Booster Clubs hold at least quarterly meetings, but the schedule for meetings is a
Booster Club decision.

»  All membership meetings shall be public, and the Organization Sponsor must be in attendance.

» The conduct of Booster Club meetings is under the control of the Booster Club and its bylaws, which
should provide for discussion and decision-making in an orderly fashion that recognizes the
importance of treating participants in the meeting with respect and civility.

» Meetings can be publicized in the school announcements and must be open to any resident of the
community who wishes to attend.

» Other methods of publicizing Booster Club meetings are at the discretion of the Booster Club; however,
distribution in school mailboxes or to students through classroom teachers is not permitted.

» Asstated in the UIL Booster Club Guidelines, Clubs should have minutes of every meeting that show
what issues were discussed and what decisions were made.

» The Superintendent Designee may ask any Booster Club to send a copy of Booster Club minutes for review after
each meeting.

» It is recommended that a financial report is presented at each membership meeting.



Financial Responsibilities -







Financial Responsibilities -
Financial Review/Audit




Top Ways to Protect Your Booster Club
against Embezzlement

e Money should never be kept at a treasurer’s home.
e Two people should always count the money, and both
should sign the receipt verifying the amount.




District Information




Optional Student Accident Insurance



https://www.birdvilleschools.net/domain/8206

Clear Bag Policy




e BARN I VR










Questions?
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